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Log in and navigate to the Supplier Portal



Click on the negotiation invitations link in the recent activity infotile



Note that the negotiation opens in 2 days > Click Accept Terms



Review the supplier portal terms of use > Click Accept Terms



Optionally enter a comment > Click Submit



Click Create Response



Optionally enter details on the Overview page > Click Next



Enter a response to the requirement(s) > Click Next



Enter a response price for the line(s) > Click Next



Click Submit



Click Yes
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